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The Mouse has buttons to communicate with computer. a mouse allows you to
control the cursor and move around the screen very quickly. Making The same
movements with the arrow keys on the keyboard would you take much longer. As
you move the mouse on your desk, the pointer on the screen moves in the same
direction. The pointer usually looks like an | — bar ( I ), pointing hand ({T) ) or an
arrow ( " ) depending on what you are doing.

f 3w oy uslie wpbe GIB Sls ) e 4 a5 b -
1-When you move the mouse on your desk, the ........... on the screen moves in the
same direction.

2- A mouse allows you to control the ............. and move around the screen quickly.

3- The mouse has .............. to communicate with computer.
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Title Bar

The horizontal bar at the top of a window that contains the name of the window. On many
windows, the title bar also contains the program icon, the maximize, minimize and close
buttons and the optional? Button for context sensitive help. To display a Menu with commands
such as Restore and move, right — click the title bar.
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1- The horizontal bar at the............... a window.
a) Right of
b) Top of
c) Left of
d) Button of

2- The optional........... button for context sensitive help.

a) X b) !

c)— d)?

3- The title bar contains: maximize, minimize, close and..........
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Windows Desktop

1- My Computer

This lets you browse the files stored on your pc. Move the mouse pointer over this icon and
double - click the left mouse button:a new window show your hard disks, floppy disk and CD —
ROM drives.

2- Start

This button is the main Starting point for most of your actions. Click once and you will see a list
of programs and your most recently used documents.

3- Taskbar

The taskbar shows you the programs that you are currently running and the windows you have
opened. To swich between different windows, click on their buttons on the taskbar.

130 Fwly ) S & yie & ax s b

1- lets you browse the files stored on your pc.
a) start b) taskbar c)my computer d)toolbars
2- i, button is the main Starting point for most of your actions.

a)my computer b) start c) toolbars d) taskbars
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Questions

1- You can click the ............... to set tab stops.

a) Unit b) Ruler ¢) Option d) Print
2- How do you delete tab stops?

a) By dragging the text b) By clicking the ruler

c) By clicking the unit d) By dragging the options tab

3-The ..oooieee. Affect only how text appears on your screen.
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Using notepad

Notepad is a basic text editor you can use for simple documents or for creating web pages. To
create or edit files that require formatting, use WordPad.

Using paint

Paint is a drawing tool you can use to create black- and- white or color drawings that you can
save as bitmap (.bmp). You can also use paint to send your drawing in e-malil, set the image
as a desktop background, and save image files using different file formats.

DS Fawly ) S i 33 & oy 43 dagi by
1- is a basic text editor.
2- We can use notepad for simple................
3- We can use notepad for create ...............
Ao i is a drawing tool.
5- We can use paint to set the image as a .................
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Disk Cleanup helps free up space on your hard drive. Disk Cleanup searches your drive, and

then shows you temporary files, internet cache files, and unnecessary program files that you
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1- What do disk Cleanup?

a) Disk Cleanup helps you to delete files.

b) Disk Cleanup searches your drive.

c) Disk Cleanup helps free up space on your hard disk.
d) Disk Cleanup shows free space on your hard drive.

2- Disk Cleanup shows you ................ Cache files.
a) Temporary

b) Internet

¢) Unnecessary

d) Safely

3- Youcan............. unnecessary program files.
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Windows XP professional makes it easy to setup and manage computer Accounts for

everyone who uses your computer. Multiple users can now switch between Accounts
without having to restart the computer. You can also get help remembering a
forgotten password, store multiple username and passwords, and protect your copy
of windows XP professional against piracy.
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1- Which item is correct?
a) Multiple user can switch between Accounts without have to restart the computer.
b) Multiple user can’t switch between Accounts without have to restart the computer.

) you can'’t get help remembering a forgotten password.
d) Windows XP can’t create user accounts.
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