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Microsoft Office Access 2007 organizes your information into tables: lists of rows and
columns. In a simple database: you might have only one table. For most databases
you will need more than one. Each row is also called a record« and each columnc« is
also called a field. When you first design and build a database« you plan one or more
tables« you plan the field ( columns ) for each table« and you set a data type for each
field.

120 Al o) wVlgw 4 Go8 yio A dangi by
1- In a table of a DataBase. A row shows a ...............

a) Record b) Field c) Table d) Database
2- When you plan the fields for each table.you seta ............ for each field.
a) Record b) Row c) Data type d) Column
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When you start Office access 2007¢ the first screen that appears is the getting
started with Microsoft Office access page. This page is the starting point from which
you can create a new database and open an existing database.
Access provides you with a wide variety of templates that you can use to speed up your
database creation process. A template is a ready- to- use database that contains tables«
gueries« forms« and reports needed for performing a specific task.
To open one of the most recently opened databases: click the file nhame for that
database in the open recent database list on the getting started with Microsoft Office
access page.

VT XY @»L__»_ 220 Yl & 0aub 03ld i A Ax g3 L
1- Which of these actions can be done in the getting started with Microsoft Office access
page?
a) Create a new database b) Open an existing database

¢) Use a template for creating a database d) all of them

2- Atemplateis ................ Database for performing a specific task.

a) A ready — to — use b) A read only

¢) A new blank d) An existing

3-To open one of the most ................... Opened databases: click the file name for

that database in the open recent database.
a) Never b) Commonly

c) Recently d) Lastly
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The Report tool provides the fastest way for you to create a reportc because it

generates a report immediately without prompting you for information. The report
displays all the fields from the table. You can save the report and modify it in Layout
view or Design view so that it better serves your purposes.

You can use the Report Wizard to be more selective about what fields appear on
your report. You can also specify how the data is grouped and sorted« and you can
use fields from more than one table.
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2- After Creating the Report.You can modify it in...... view.

a)Design b)Layout c)Report daé&b

3- You can use the .... to be more selective about what fields appear on your report.
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Microsoft Office OneNote 2007 enables you to record audio and video clips as you

take notes. To record audio, you need a microphone. Most current models of laptop
and portable computers have a built-in microphone that allows you to record audio in
OneNote using no additional hardware. To record video, you need to connect a
digital camera capable of recording movie clips, such as a webcam.

1. What do you need to record audio in OneNote program?
A) A special program

B) A microphone

C) A headphone

D) Nothing special

2. Most current models of laptop and portable computers have ............
A) A webcam

B) A built-in headphone

C) A built-in microphone

D) An external microphone
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Microsoft office visio 2007 provides over sixty diagram templates and thousand of shapes,

some simple, some quite complex.

The easiest way to find out about the templates and what they are for is to browse through the
getting started window. This article show you how to open the getting started window and
where to look for the description of each template.

People use Visio to create a great variety of drawings, ranging from network diagrams to
calendars, and from office layouts to flowcharts.
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3- Microsoft office Visio provides over ........ Diagram templates.
A) Hundred B) Fifty C) Sixty D) Thousands
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Flowcharts are diagrams that show the setups in a process. Basic flowcharts are easy to

create, because the shapes are simple and visual, they are easy to understand.

In addition to the basic flowchart template, visio provides a variety of templates for more

specific kinds of diagrams. Such as flow diagrams, time lines, and software modeling.

1- Flowchart are ...........

A) Software, Process

C) Diagrams, Process

..... That show the setupsina .............

B) Dialog, Modeling
D) Software, Modeling

2- Basic flowchart are easy to create because the shapes are ................ And ...,

3- Visio provides a variety of

A) Shapes
C) Data Flow

.................. for more specific kinds of diagram.
B) Process
D) Templates

4- Specific kinds of diagrams are:

A) DataFlow Diagram
C) Standard Modeling

B) Shapes
D) Tempaltes
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Basic network diagrams show the primary pieces of your network and how those
pieces are connected. This article describes how to quickly create a basic network
diagram in either microsoft office visio standard or microsoft office visio professional.
If you have visio professional installed, you can create a more detailed network
diagram by using the detailed network diagram template.

134wl pa) i 3 4 pile A dagi b

1- Basic network diagram show the ............. pieces of your network.

2- This article describes how to quickly create ................. diagram.

3- What kind of diagram can not you create if you have visio standard software?
A) Basic network diagram

B) Detailed network diagram

C) Standard diagram

D) Basic flowchart diagram
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With the database model diagram template, you can create a new model or reverse engineer
an existing database into a model by using either the relational or object relational modeling
concepts.

Using the database model diagram template, you can create a new tables or change existing tables.

1- What cann’t you do with the database model diagram template?

A) Create a new model database B) Change a database model
C) Edit a database model D) Create network model
2- With database model diagram you can reverse ........ an existing database into a model.

3- You can create anew ........ (o] U existing tables by using database model diagram.
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The uml diagrams you create are views of the models displayed in a tree view in the model
explorer.

Uml shapes must be properly glued together for the shapes to communicate with the model.
When you connect uml shapes,the uml model diagram template helps you connect these
shapes correctly by displaying a red outline around connection points or the entire shape .

S Fawly o) GG 2 & e A dn S b

1- UML diagrams models displayed in a tree view inthe ....................

2-To communicate with the model, UML shapes mustbe .................... together.
3-How do you connect shapes correctly? By displaying a red outline ..................
A) Around connection point

B) Around entire shapes

C) Around relationship
D) Aand B
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