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Learn in English

Assigning Access Keys to Menu Item
You can improve keyboard access to menu commands by
defining access keys and shortcut keys.
Access Keys
Access keys allow the user to open a menu by pressing the ALT
key and typing a designated letter. Once a menu is open, the user
can choose a control by pressing the letter (the access key) assigned
to it. For example, ALT+E might open the Edit menu, and P might
select the Paste menu item. An access-key assignment appears as
an underlined letter in the menu control’s caption.
To assign an access key to a menu control in the Menu Editor
1 - Select the menu item to which you want to assign an access
key.
2 - In the Caption box, type an ampersand (&) immediately in
front of the letter you want to be the access key.
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9 - Which of the following characters is required to create an access key for Menu item?
a-* b-? c- - d- &
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