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To create a partition:

1- Open Computer Management.

2- Click Computer Management (Local) — Storage — Disk
Management

3- Right click free space in an extended partition, and then click new
Logical Drive.

4- In the New Partition Wizard, Click Next, click Primary Partition,
Extended Partition, or Logical drive, and then follow the instructions on
your screen.

To open Computer Management, click Start, and then click Control
Wotes Panel. Click Performance and Maintenance, click Administrative
Tools, and then double click Computer Management.
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8- To open Computer Management click:
a- Start — Control Panel — Administrative Tools — Computer
Management.
b- Start — Control Panel — Automatic Updates — Administrative
Tools.
c- Start — Control Panel — Performance & Maintenance — Administrative
Tools.
d- Start — Control Panel — Administrative Tools — Automatic

update.
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To Back up Files
1- Open Backup
The Backup Wizard starts automatically.
2- Click Advanced Mode button in the Backup Wizard.
3- Click the Backup tab, and then, on the Job menu, click New.

4- Specify the files and folders you want to back up selecting the
check

box to the left of a file or folder in click to select the check box for any
drive, folder, or file that you want to backup.

5- In back up destination:
e Click File if you want to back up files and folders to a file
6- In back up media or file name:

e If you are backing up files and folders to a file, type a path and
file name for the backup file, or click the Browse button to find
afile

7- Specity backup options you want and click OK.

8- Click start Backup, and then make any changes to the Backup Job
Information dialog box.

Woes  Tostart Backup, click Start, pointto All Programs, pointto Accessories,
point to System Tools, and then click Backup.
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9- To start Backup:
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a- Start — All Programs — Accessories — System Tools — Backup

b- Start — All Programs — Accessibility — System Tools — Backup

c- Start — All Programs — Accessories — Accessibility Wizard — Backup
d- Start — All Programs — Accessibility — Accessibility Wizard —
Backup
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